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Miamsnayansusii npeanpuaumaress Pookkosa [0ams Banepresha

MHH 402902184350, OI'PHUIT 312715410700345,
301125, Tynnekas o6, Jlenunexuii p-u, 1. Cropoxesoe, yi1. Cepepnas, .10

[Tpukas Ne 25/A

00 yrsepanennn Hoaoxenns o nopsiake opopmiaenus, BbIIATH, XPAHEHHS
H yueTa JJOKYMeHToB 00 0Oyuenun

lyascekas 0611, 1. Croposkesoe 01 anpens 2025 roja

[TPUKA3BIBAIO:

I. Visepaute [lonoxkenue o nopsake opopmieHus, BbIIaun, XpPaHEHHS U yYeTa JOKYMEHTOB

00 00yueHuH.

2. KOHTPOJIb 32 HCTIOJTHEHHEM HACTOSIIErO MPHKA3a OCTaBISIO 3a COOOIL.

3. Hacrosmmii npukas BCTynaeT B CHITy €O JIHS €r0 MOTHCAHMUSL.

MII Peokkosa FOnmus BanepseBug (MHH 402902184350, OT'PHUII 312715410700345)

MOAIMUCH/paciiu(ppoBKa

1o iPVEN




WMmsiayansustt npempunnmaress Poikkosa [0ms Baiepbesna
UHH 402902184350, OF'PHATT 312715410700345.
301125, Tyasckas o6, Jlenunckuit p-n, 1. Cropoxesoe, yi. Cepeptiad, .10

YTBEPKJIAIO
UnamBuyansHbIi 1ipeiipHHAMATESTh

PH}KKW s Banepresna

MII

MOJIMHCH
01 anpess 2025 1.

[Tpukas Ne 25/A ot 01 anpess 2025 1.
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INOJIOY)KEHHUE
O MOPSIAKE O®OPMJIEHUS, BbIJIAYH, XPAHEHUSI U YYETA JOKYMEHTOB
Ob OBYYEHUU

1. O0mue noJ10:KeHHs
1.1. TTonosenue o nopsiake ohopMIEHHS, BbLIAUH, XPAHEHHs H y4eTa JOKYMEHTOB 00 00yueHHH
(nanee - IlomokeHue) sBiseTCs JIOKAJIGHBIM  HOPMATHBHBIM  akToM  MHIMBHAYaIbHOIO
npeanpuauMaress PepkkoBoit JOnmuu Banepsesusl (nanee — UI1).

1.2. TTonoxenue pa3zpaboTaHo B COOTBETCTBHH CO CIIEAYIOIHMH HOPMATHBHBIMH I1PAaBOBLIMH

dKTaMH.

- MenepanpHblii 3aKoH 0T 29.12.2012 Ne 273-@3 «O0 obpasosanuu B Poccuiickoit deseparuny,
- IIpukas Munucrepcrsa npocsemenns Poceuiickoit ®enepannu ot 09.11.2018 Ne 196 «O0
yrBepkeHEH [lopsiaka OpraHM3alMH M OCYIIECTBJICHHS 00pa30BaTE/IbHOH JIEATEIBHOCTH 110

JIONOJIHUTEIBHBIM 00111€00pa30BaTe/IbHBIM IIPOrpaMMam

- JIOKaJIbHBIE HOPMATHBHBIE aKThl, perlaMeHTHpYIoLIHe JesTenbHOCTh 1T,

1.3. ITonoxenue JEHCTBYET C MOMEHTa €ro YTBEPXKICHHS M BBEJICHHS B JICHCTBHE

COOTBETCTBYIOLIMM Npuka3oM aupexropa MII.

2 Bubl IOKYMEHTOB H OCHOBAHHSI BbI1AYH
2.1 Opranuzaius BbJIAET CJCAYIOIHE BH/bI JIOKYMEHTOB: JIOKYMEHT 00 0OyueHHH, a TakkKe

ciipaBky 00 o0y4eHu# (0 nepuo/e 00yUeHHs).
2.1.1 Jloxymenr o6 oOyueHun BblAaerTcsi OOYyHarOUMMCS, TPOLIEUINM OOYUEHHE 110
JIONOJHATEILHBIM - 00LIEpa3BUBAIOIIHM  [IPOrPaMMaM, HE  [PEeJAyCMATPHBAIOLMM  [IPOXOKICHHE

HTOIOBOH aATTeCTalluH.
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2.

00meodpasoBatTeNLHON NPOrPaMMBI, TO BLIIAETCH JIOKYMEHT 00 00ydeHHH rocie MpoXokK/IeHHA

.

B coaywae ecam npeAyCMOTPEHO  MPOXOXK/IEHHE  HTOrOBOM  aTTecTaluu Y

HTOIOBOM aTTeCTAlNMN,

2.1.3 Cnpaska 06 oGyuennu (0 nepuose o6yuenus) soigaetces 00yyaiommMcs, He MpoIe M
HTOTOBOM  aTTCCTAlMH WM TOJIYYHMBIIMM  HA  HTOrOBOH arTecTalMu  HEYJI0BJICTBOPHTE/IBHBIC
PCIYALTATLI, @ TAKKC JIHIAM, OCBOMBIIMM 4vacTh 00OpasoBate/ibHOM rporpamMMel U (MIIH)
OTUYMC/ICHHBIM,

2.2 Opraumsanmsi BbUIACT JIOKYMEHTBI 110 0o0pasiy M B MOpAJKE, KOTOPLIK YCTaHOBJIEH

OPra’nu3aimue caMoCTOATEIBLHO.

2.3 Bwibop npeanpustiii - wu3rotoBuTeseld  OJAHKOB  JIOKYMEHTOB — OCYLIECTBIIACTCH

OpraHu3alisiIMHi CaMOCTOSTEIILHO.
2.4 OcHOBaHHUSIMH JUIS BBIJIAYH JOKYMEHTA 00 00ydyeHun 00yuaromeMycs SpisioTCs:

- TIPHKa3 O €ro 3a4YMCJICHHH M OTYMCIICHHH C YKa3aHHEM CPOKOB 00yueHHs, HANMEHOBAHHA H
o0BbeMa JI0NOJTHUTEIBbHOM 0011epa3BUBAIOIIEH [IPOTrPAMMBI;

- OCBOCHHE HM KOHKPETHOH 00pa30oBaTe/IbHOMN IPOrpPaMMbl;

- OTCYTCTBHE Y oOyuyaronierocs (pHHAHCOBOH 3aM0/DKEHHOCTH (Ui (PHU3HUYECKHX JIHIL,

OpraHM3alyi, 3aKJIFOYUBILIKNX JOTOBOP HA OKa3aHME IJIATHBIX 00pa30BaTEIbHbBIX YCIIYT).

3 ITopsiaok 3anmo/iHeHUs1 0JIAHKOB IOKYMEHTOB

3.1 IIpu 3anonHeHuu 1o0KyMeHTa 00 00yUYEHHH YKa3bIBAIOTCS CIICAYIOLIHUE CBE/ICHHS:

- (l)aMHHHH, HMsI KB OTYCCTBO JIHIA, IPOIICALICTO 06yquHe, [MTHIICTCA ITOJIHOCTBIO B

COOTBETCTBHH C 3aIIMCBIO B MAcrnopre (JOKyMEHTE, €ro 3aMEHSIOEM) B HMEHHTEIIbHOM TaJIEKe;

- CPOKH 00y4YeHHUSI;

- TI0CJIE CJIOB «Iporesi(a) o0ydyeHue B» BIIUCHIBACTCS IT0JIHOE HAUMEHOBAHHE OpraHH3alliH;
- HAaUMEHOBaHHEe 00pa30BATEIILHON ITPOrPAMMBI;
- noanuck pykooautesst U1, nevars W11 (npu nannyum).

3.2 I1pu 3anoyiHeHUH cripaBKu 00 00yUYeHHH (1epuosie 00yUueHus):

- (aMuwiMsg, MM M OTYECTBO JIML@, MPOIICAIIEro OOyYeHHEe, IHINETCS IOJHOCTHIO B

COOTBETCTBUM C 3AIIMCHIO B 1Macnopre (JOKYMEHTE, €ro 3aMEeHSIOIEM) B HUMEHHTEIIbHOM TaJIeKeE;

- YKa3bIBAIOTCS CPOKH O0YUEHHS;

- nocae cioB «obydancs(iack) B» BIHCbIBaeTCs nojiHoe HauMenosanue WMII B npeioxunom

rnajiexe,
- HAUMEHOBaHnue o0Opa3oBaTe/IbHOH IIPOrPaAMMBI,

- yKaspiBaercs Jara M HoMep npukasa orudciienus n3 MII, ocnosanue oramcnenus (1o

COOCTBEHHOMY JKEJIAHWIO, B CBS3H C HEBBINOJHEHHEM YCJIOBHH JIOrOBOpPA, KaK HE IPOLIC/UIIHI
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HTOTOBYIO ATTeCTalMIO, KAaK NOJAYUMBIIMH HA MTOrOBOH arTecTallMu  HEYA0BJICTBOPHTE/ILHAIC
PE3YALTATH U Np.):
- cnpasky o6 oOyuenun (nepuone obyuenusn) noganuceisaet aupekrop MII, npocrasisercs

nevars M (npu nanmnunn),

4 Yuer u xpanenue GJIaHKOB IOKYMEHTOB
4.1 Jlns yuera BblAauu JIOKYMEHTOB BEAYTCH KHMIH PErUCTPALAK BBIAAHHBIX JIOKYMEHTOB
(Jlanee - KHUra perucTpaimm);
= KHHIa perucTpaiuu Bbl1auyu 10KyMEeHTOB 00 00y4eHHH;
- KHHIa pErucTpauMy BbllauM crnpaBok 00 oOyueHunu;,
- KHHIa perucTpaumu Bbljlauu ay0JIMKaToOB JOKYMEHTOB.

4.2 B KHUIY perucTpauuu BHOCATCS CIEAYIOILNE JIaHHbIE:

a) NMOPSAAKOBBIH PErHCTPALIMOHHBIN HOMED;

0) Homep OnaHka I0KyMEHTa:;

B) /laTa BblJla4yM JIOKYMEHTAa;

r) bamuaus, UMs, 0T4ECTBO (MOC/IEIHEE — MPH HAJTUUKH) JIHLIA, MOJYUUBIIETO JOKYMEHT:

J1) NOANMCH JIULA, KOTOPOMY BbIJIaH JOKYMEHT (€C/JIH JIOKYMEHT BbIJIaH JIMYHO BbIMYCKHUKY JIHOO
110 JIOBEPEHHOCTH), JIMOO AaTa U HOMEpP MOYTOBOrO OTMNPABACHHUS (€CIH JOKYMEHT HalpaB/IeH yepes
ONnepaTopoB MOYTOBOW CBSA3U 001IErO NMOJIb30BaHHS);

’K) MOJNMMCH CIELHAINCTa, BbIAABLLErO JOKYMEHT.

4.3 Ecan Obuia ponyuieHa omnbka B KHMUre (BeAOMOCTH) BbLJAYH JIOKYMEHTOB, TO MOBTOPHO
3aMUCh He aenaercsa. HesepHo caenanHas 3anuch KOPPEKTHPYETCSt MOCPEACTBOM BIHCLIBAHHS PSIOM
HOBOM 3alMCH U BHECEHHUs JOMNMOJIHMTENBLHOM 3anucH "HUcnpaBieHHOMY BepHTh". CTAaBUTCS MOANKHCH
W J1eJ1aeTcs paciin@poBKa MOAMUCH.

4.4 Knura peructpaiuu BbIJJaHHBIX JOKYMEHTOB [POLLIHYPOBBIBACTCS, NMPOHYMEPOBBLIBACTCS M
xpanutcs B MI1, Bbl1aBluei 10KyMeHT.

4.5 bianku JIOKYMEHTOB XpaHaTcs y pykoBoautess M1 kak 10KyMEHTBI CTpOroi oTueTHOCTH |
YUUTBIBAKOTCS 110 CIELUHATIBHOMY peecTpy.

4.6 OTBETCTBEHHOCTb 3 y4YeT M XpaHCHHE W Bbiauy OJIAHKOB JOKYMEHTOB YCTAHOBJIECHHOIO
obpasua, cnpaBok 00 oOyyeHuu (nepuoje 0OyueHHs) BO3NAraeTcs Ha JIMPEKTOPA WM HHOR

YHOJIHOMOYCHHOC UM JIMLLO.

4.7 Konuu J0KyMeHTOB 00 00YyUEHHH XPaHATCA B JIHYHOM Jie1e 00yHatolerocs.

S Hopsi10Kk cnHCaHHUsl H YHHUTOREHHS! 0JIAHKOB IOKYMEHTOB

5.1 Hcnopuyenneie  npH  3anoiHeHuH  OJIaHKKM  JIOKYMEHTOB  [OJUICKAT  CHMCAHUIO W




HOCACAVIOUICMY YHHYTOXCHHIO.,

.2 Cricanne w yunutokenne O1aHKOB JIOKYMEHTOB CTPOroi OTYETHOCTH TIPOU3BOAHTCS

KOMUCCHCH, YTBCPAJICHHON NPHUKA3OM JIHpEKTOpA.

5.3 Komuccus cocrapnser akt o cnucanuu OJankos CTPOroi OTUETHOCTH, B KOTOPOM
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YKAIBIBACTCH X KOJIHYECTBO H HOMEPA, 3aTEM UCTIOPUYEHHBIE OJIaHKK YHHUYTOKAIOTCA (CHKUTAIOTCH).
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54 Mcnopuennbie OaHKM  JIOKYMEHTOB YHMUTOXKAIOTCA B YCTAHOBACHHOM [OPAJIKE HAa

OCHOBAHWM aKTa 00 YHHUTOKEHUH JIOKYMEHTOB,
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3.5 AKT 0 ciucannu G1IaHKOB CTPOrOH OTUETHOCTH XpaHHTCS B OyXrastepuu 5 Jier.
5.6 HMcnopuennbie npu 3anoanennu GJaHKu JOKYMEHTOB 06 00yYeHHH MOIEKAT 3aMeHe M
BO3BPALLAIOTCA CNICUHATHCTY, OTBETCTBEHHOMY 3a JIOKYMEHTBI CTPOroi OTYETHOCTH, /UIs 3ameHbl. [IpH

ITOM COXpaHseTCs ﬂpE)HHHﬁ HOPHHI{OBBIFI pemc*rpauummblﬁ HOMCP IOKYMCHTa M JlaTa €ro BblJIaYH.

6 Ilopsi10K BbIAAYH JOKYMEHTOB H HX Ay0JIHKATOB

6.1 bnauku nokymentoB o6 oOyuenun wusrotaBnmparoTcs no 3asske MIT B KoauuecTse.

HEOOXOIMMOM JUISl OCYILECTBACHHUS AeSTeIbHOCTH.

TR AR R R

6.2 3a Bblauy N0KyMEHTOB 00 00y4eHHH ¢ 00YYaIOLMXCS M1aTa HE B3UMAETCS.

6.3 JlyOnuKaTbl BbIIAIOTCS NMLAM, YTPATHBLIMM JOKYMEHTbI 00 00yueHHH, Mpv YCJIOBHH

R

Hanuuuu B MII Bcex HeoOXOaMMBIX CBeleHMIT O MPOXOXKAEHUH JAaHHBIMH JIHUAMH OOYy4YEHMS.
JlyOnukar BbinaeTcs Ha (haMUIMIO, UMS, OTHYECTBO, HA KOTOPbIE ObLI BBIAAH MOUTHHHUK JIOKYMEHTA.
Ha nybnukare noKyMeHTa mepei cloBaMH «CepTHOUKATY, KCBHUAETEIbCTBOY». «IMIUIOMY» CTABHTCS
wramn “JAYBJIMKAT". Jly6nukar pokymenta o6 OOy4eHMH BBIZAETCS HA OCHOBAHMH JIMYHOIO
3as51BJICHUS BbIMYCKHHUKA.

6.4 Jluuo, usmeHuBLiee GaMHIHIO (HMS, OTYECTBO), BIpaBe OOMEHATb HMEIOLIMIICS Y HEro
JIOKyMEHT 00 oOyuenuu Ha ayOnukar a0KymeHTa 06 0OGyueHHMH ¢ HOBOI (amuiueii (MMEHEeM,

oT4ecTBOM). OOMEH MPOM3BOJIMTCS HA OCHOBAHMM 3asSBICHHS JIMLA, W3MEHHMBLIEIO CBOIO baMuiuio

(MM, OTYECTBO), C MPHIIOKEHHEM KOMHii JOKYMEHTOB, MOATBEPHKAAIOIHX H3IMEHEHMUE pamuiium

(MMCHH, OTYECTBA) JIMLIA.

6.5 3a Bbizavy ayOsnnkata 10KymeHTa 00 00yueHHH, COAEepKALLEro OLHOKH. OOHapyKeHHbIE

MOCJIC €I'0 NOJIYHYCHHA, TJ1aTa HE B3UMAECTCH.

het 1 SRR TE 3T HT

6.6 3a Beitavy aybiukara joKkymenta 06 o0yueHHH U B ciyuae YTPaTbl MK CMEHbI (haMHIHM

-
. d

(MM#, OTYECTBA) B3UMACTCS M1aTa B YCTAHOBJICHHOM OpraHu3alHeii MopsiAKe,

6.7 Jlna  nHeocTpeOOBAHHBIX JIOKYMEHTOB 00 00yueHum (opmupyeTes  oTaenbHOE €10

HEBOCTPEOOBAHHbIX JIOKYMEHTOB.

6.8 OTBETCTBEHHOCTL 3a NPABHILHOCTL OPOPMICHHS, PErHCTPALHIO, BLIAQYY  CIYLLATESAM

JOKYMEHTOB HeceT pykosoauTenns UIT.




7 TpeboBanust k OJ1aHKAM IOKYMEHTOB
7.1 bnankn pokymentos o6 obyuennn paspabarwisatores no 3akazy MIT opranusanusavu-

narorosuteasmMu. O0pasibl (9CKH3bl) 61aHKOB JIOKYMEHTOB YTBEPIKAAIOTCA TIPUKAZOM.

7.2 baankn pokymentos 06 obyuenun cocrapiasiores TakuM o6pasom, 4ToObl BHOCHMbIE B HHX
3AMHCH MOTJTH BBINOJHATLCSA Oe3 cokpaleHuii, a HaMMEHOBaHMA NOJYYEHHBIX OIIEHOK BITHCHIBATHCS
NOJHOCTBIO,

7.3 BuiGop npenpusthii - uarotopureseit 6;1ankoB J10KyMEHTOB 00 00yUeHHH OCY LLIECTBIIAETCA
OpranusalusMu  caMmoctosTenbHo.  M3rotosnenne Onankos crnpaBok 00 obyuenun (nepuoje
o0yuenus) ocymecrsuser UIT.

7.4 JlokymeHntbl 06 00y4eHHH MOTYT UMETh pa3Hyio GopMmy, pasmep H LIBETOBOE O(OPMIIEHHE,

KOTOpbIE CaMOCTOATENbHO onpeaenstores UL
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